
 
 
Opening Date:  August 17, 2006                 Closing Date:  August 30, 2006 

JOB OPPORTUNITY 
 

MISSOURI DEPARTMENT OF PUBLIC SAFETY 
OFFICE OF THE DIRECTOR 

 
 
TITLE:   Program Manager 
 
LOCATION:  Missouri Department of Public Safety 

Office of the Director 
Criminal Justice Integration 
Harry S Truman State Office Building, Suite 870 
Jefferson City, MO 

 
SALARY:   $64,836  
 
DESCRIPTION:  This is highly responsible administrative work overseeing the design, development, and 
implementation of multi-agency information technology projects to automate and improve the sharing of 
critical criminal justice information between law enforcement, prosecutors, courts and correctional 
agencies throughout the state.  This position is supported by and contingent upon annual grant funding 
with the Office of State Courts Administrator; however, reports to, is supervised by, and located within the 
Missouri Department of Public Safety, Office of the Director. 
 
EXAMPLES OF WORK:   Plans, organizes, and coordinates all aspects of the projects ensuring that goals and 
objectives of the overall program are accomplished on time and on budget.  Responsible for managing 
multi-agency project teams, assigning responsibilities, identifying needed resources, managing 
performance and developing and executing a project plan.  Provides day-to-day operational 
management for the project team as well as managing client expectations. Develops and manages all 
appropriate project management documents, including project plans, resource estimates, project 
budgets, project schedules, assignments, issue management, risk management, quality control, and 
periodic status reports.  Assumes key role in development of project budgets and presentations as 
necessary.  Serves as a key liaison between the program and stakeholder agencies, and others affected or 
interested individuals and organizations to provide updates and obtain feedback, ensuring proper and 
timely communication.  Provides regular communication to the project teams, program sponsor, and multi-
agency steering committee regarding progress and status of projects.  Coordinates activities of project 
resources across functional areas and disciplines in execution of program goals.  Performs other related 
work as assigned. 
 
QUALIFICATIONS:  Graduation from a four year college or university with a degree in computer science, 
business, or public administration or related area; and five years experience supervising and managing 
professional, technical or administrative work developing or implementing multiple automated systems or 
business programs.  National and state certified project managers with experience are preferred.  (These 
qualifications listed represent the minimum experience and education required.  Equivalent substitution will 
be permitted in case of deficiencies in either experience or education.) 
 
SUBMIT COVER LETTER, RESUME, AND COLLEGE TRANSCRIPT(S) TO:  
Information must be received at the following location by 5pm on the closing date of this announcement, August 30, 
2006 
 
Missouri Department of Public Safety 
Office of the Director 
Attn:  Mary Snyder, Human Resources Manager 
Harry S Truman State Office Building, Room 870 
Jefferson City, MO  65101 
 
EQUAL OPPORTUNITY STATEMENT:  The Department of Public Safety is an equal opportunity employer.  All 
qualified applicants will be considered for employment without regard to race, color, religion, sex, national 
origin, age, disability status, or any other non-merit factor. 


